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JOB DESCRIPTION

TRAINING OFFICER

1. In liaison with other Executive members to arrange training courses/seminars during each year.

2. To develop a training strategy that identifies and addresses members training needs.
3. To prepare budgets for each training activity.

4. To enter into contracts on behalf of the Forum with hotels, speakers and other organisations in relation to training courses.  All expenditure should be approved in advance in liaison with 2 other Executive members, and demonstrate that value for money considerations have been included in all financial dealings.
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